Fall 2005       INF1020       Management Information Systems        Prof. Rosenthal




Topics for Final Exam

The following is the approximate point breakdown for the final exam:


15% - Material from midterm (Excel, windows explorer - you are not responsible for binary)


5% - Excel Charts (tutorial 4 - see below)


17% - PowerPoint


63% - Access


· Topics from Midterm (approximately 15%)

· Office 2003 book topics 

· Essential Computer Concepts 

· Exploring the basics of Windows XP 

· Managing your files 

· Using common features of Microsoft Office 2003 

· Excel Chapters 1-3 from the Office 2003 book 

· The concepts in the following links on yrosenthal.com: 

· Basic Windows Terms 

· Windows Explorer 

· Excel formulas 

· How Excel stores Dates and Times


· Excel Charts (approximately 5%)
You are responsible for the following information from teh Microsoft Office 2003 book.
· Tutorial 4 - Working with Charts and Graphics
You are only responsible for "Session 1" on pages 146 - 163. You are NOT responsible for the rest of the chapter.

· Access (approximately 63%)
You are responsible for the following chapters from the Microsoft Office 2003 book. You need to know the concepts explained in the text and in class in addition to how to use the software. For example, you must understand what a database is, how it is used, 1 to many relationships, what primary keys and foreign keys are, etc

· Tutorial 1 - Introduction to Microsoft Access 2003
pages 1-20 
(you are NOT responsible for pages 21 - 28)


· Tutorial 2 - Creating and Maintaining a Database
whole chapter 
except for the information about obtaining data from another access database on pages 65 - 68


· Tutorial 3 - Querying a Database
Whole chapter


· Tutorial 4 - Creating Forms and Reports
You must know the following topics. You are NOT responsible for the other parts of the chapter.

· Creating a form using the Form Wizard
pages 129 - 132

· Creating a form with a Main Form and a Subform
pages 142 - 144

· Powerpoint (approximately 17%)
You are responsible for the following chapters from the Microsoft Office 2003 book
· Tutorial 1 - Creating a Presentation
whole chapter EXCEPT FOR the section "Checking Spelling and Style in a Presentation " on pages 24 - 28


· Tutorial 2 - Applying and Modifying Text and Graphic Objects
whole chapter EXCEPT
· Recoloring Clip Art - pages 48 - 50

· Adding and modifying Tab Stops - pages 60-62

· Creating a Diagram on a Slide - pages 69 - 71

· Adding a Summary Slide - pages 77 - 78

